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SEACLIFF SURF LIFE SAVING CLUB
TERMS OF REFERENCE
Merchandise Officer
	Role Number
	4.5
	Document Version
	1.0

	Role Category
	Merchandise Officer

	Governed by
	Seacliff SLSC Constitution (2026) and Club By Laws

	Date of Effect
	30 June 2026

	Approved by
	Management Committee

	Review Cycle
	Annual (at or following AGM)
	Next Review Due
	2027 AGM



ROLE & RESPONSIBILITIES
· The Merchandise Officer is responsible for managing the club's merchandise program, ensuring members and supporters have access to club apparel, uniforms, and merchandise while supporting the club's brand, member engagement, and fundraising objectives.
· Coordinate the ordering, inventory management, and sale of club uniforms, apparel, and merchandise.
· Maintain adequate stock levels and monitor merchandise inventory.
· Liaise with suppliers to source merchandise, obtain quotations, and manage orders and deliveries.
· Manage merchandise sales, including pricing, payments, and record-keeping.
· Promote merchandise through club communication channels, events, and member engagement activities.
· Develop and introduce new merchandise opportunities to support club branding and fundraising.
· Maintain accurate financial records and provide regular reports on merchandise sales, stock levels, and income.
· Ensure all merchandise reflects approved club branding and standards.
· Support club events and activities by coordinating merchandise displays and sales opportunities
VERSION CONTROL
	Version
	Date
	Author
	Description of Change

	1.0
	30 April 2026
	Management Committee
	Initial document — extracted from Club By-Laws and updated aligned to the new constitution

	
	
	
	



This document is to be read in conjunction with the Seacliff SLSC Constitution, By-Laws, and applicable SLSSA and SLSA policies.
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