Seacliff SLSC  —  Terms of Reference: Gear Steward	v1.0
SEACLIFF SURF LIFE SAVING CLUB
TERMS OF REFERENCE
Gear Steward
	Role Number
	4.1
	Document Version
	1.0

	Role Category
	Gear Steward

	Governed by
	Seacliff SLSC Constitution (2026) and Club By Laws

	Date of Effect
	30 June 2026

	Approved by
	Management Committee

	Review Cycle
	Annual (at or following AGM)
	Next Review Due
	2027 AGM


POSITION 
· Work with club coaches to ensure equipment is properly maintained.
· Routinely inspect and identify equipment that needs attention and either fix and/or raise with coaches or relevant members.
ROLE & RESPONSIBILITIES
Equipment Maintenance
· Work with club coaches, Director of Lifesaving and Director of Operations to ensure equipment is properly maintained.
· Routinely inspect, clean and maintain all lifesaving gear, including club craft (boards, skis, comp fins, rescue tubes), gym equipment and rescue boards,ensuring they are in safe and operational condition.
· Organise and oversee external maintenance needs for equipment and craft, as reported by the Boat Officer, IRB Officer, or the Patrol and Instruction teams, ensuring timely repairs and compliance with safety standards.
· Arrange for repairs through the Director Operations, Director of Surf Sports and Finance as directed. 
Inventory Management
· Keep accurate records of all assets and equipment, including purchase dates, condition, and maintenance history. 
· Conduct regular stocktakes and report any shortages or damages to the Director of Operations, Director of Lifesaving and Director of Finance where appropriate.
 Compliance
· Undertake annual gear inspections via the SLS Operations App and ensure all equipment meets the safety and operational standards as set by SLSA and SLSSA, including the application of any updates to regulations or policies.
 Storage Management
· Organise and maintain the club's gear storage areas to ensure equipment is easily accessible,  properly stored, and protected from damage or deterioration
 Budgeting and Reporting
· Assist in the preparation of the gear and equipment budget, providing input on necessary purchases or repairs.  
 Sustainability and environmental impact 
· Promote and implement sustainable practices in the use and maintenance of equipment, including the recycling or safe disposal of outdated gear.
QUALIFICATIONS AND SKILLS
  Essential:
· Basic knowledge of lifesaving equipment and its use.
· IT literate and ability to use systems provided (Surfguard, Patrol Operations App)
· Strong organisational skills and attention to detail.
· Ability to perform basic repairs and maintenance on equipment.
· Understanding of and commitment to SLSA and SLSSA policies and procedures.
· Ability to work collaboratively with club members and officers.
· A current Working with Children Check (WWCC) and adherence to child safety standards.
VERSION CONTROL
	Version
	Date
	Author
	Description of Change

	1.0
	30 April 2026
	Management Committee
	Initial document — extracted from Club By-Laws and amended in line with updated Constitution.

	
	
	
	



This document is to be read in conjunction with the Seacliff SLSC Constitution, By-Laws, and applicable SLSSA and SLSA policies.
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