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SEACLIFF SURF LIFE SAVING CLUB
TERMS OF REFERENCE
Business Liaison Officer
	Role Number
	4.12
	Document Version
	1.0

	Role Category
	Business Liaison Officer

	Governed by
	Seacliff SLSC Constitution (2026) and Club By Laws

	Date of Effect
	30 June 2026

	Approved by
	Management Committee

	Review Cycle
	Annual (at or following AGM)
	Next Review Due
	2027 AGM


ROLE
· Reports to the Director of Business and is responsible for reporting and oversight of the Club's business operations.
MANDATORY QUALIFICATIONS
· Must be a financial member of the Club.
· Business acumen and people management skills.
DESIRABLE SKILLS AND QUALIFICATIONS
· Strong communication and people management skills.
· Willingness to accept responsibility.
· Good working knowledge of the financial workings of the Club and general accounting principles.
· Experience within the corporate (hospitality) sector.
· IT literacy 
RESPONSIBILITIES
· Responsible at all times to the Director of Business
· Serves as the liaison between the Director of Business and the Board and the appointed Venue and Catering Manager.
· Reviews and monitors monthly the financial performance of the Club's business operations with the Venue and Catering Manager and Director of Finance. 
· Report regularly to the Board of Directors via the Director of Business on the performance of the Club's Commercial Operations.
· Work with the Venue and Catering Manager to ensure the Board’s governance decisions regarding the Club's business operations are implemented.
· Work with the Venue and Catering Manager to ensure compliance with EWH&S policies and other policies relevant to the Club's business operations.
VERSION CONTROL
	Version
	Date
	Author
	Description of Change

	1.0
	30 April 2026
	Management Committee
	Initial document — extracted from Club By-Laws and updated in line with new Constitution 

	
	
	
	



This document is to be read in conjunction with the Seacliff SLSC Constitution, By-Laws, and applicable SLSSA and SLSA policies.
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